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CIRCULAR

The implementation of ICAR-ERP  Solution commonly known ag Marnagement
Information System {MIS) mncluding Financial Management System (FMS) is under progress
m ICAR. The Council js switching to this robust and flexible system for Financial
Management, Project Management, Materig] Management, and Human Resource
Management & Payroll Modules. This new Sysiem will standardize and simplify procedures

and it will eliminate cost duplication, reduce complexity and will be more efficient.

Recently, the Additional Secretary, DARE & Secy., I[CAR, New Delhj has emphasized
for speedy and effective implementation of various modules of ERP solution vide D.O, letter

No.PPSfAS(DARE) & Secy.(ICAR)/2016 dated 29th March, 2016, the same was endoi'séd to
all concerned vide No. T(NE-III/77/Vol X dated 3 1.03.201s. '

years, a little progress is seen, which is taken seriously by the Council. Therefore, all the
employees are expected to act upon mmmediately and shall yse their self-service

responsibility for making correspondence with office related to HRMS Module.

discrepancy is noticed, the Same may be corrected by individual and submitted to the

Competent Authority (supervisor) for approval.

Henceforth all the activities related to HRMS Module Le. furnishing of personal details

/qualification updationfnominationftraining ete. and applving of any kind of leave will be

done_through ICAR-ERP system. The existing svstem of submission of hard copies of

above details including leave application will be continued simultaneouslv till further

- orders. The Head of Division(s)/section Incharge(s) may kindly assure that a)j kind of HRMS
activities including applying any kind of leave is being done on ICAR-ERP System through

Self-Service Responsibility by all the employecs of respective Divisjon(_s)/Seclion(s).

The detailed guidelines op how to use Self-Service Responsibility are enclosed as

Annexure-1 10 this Circular for further necessary action.
annexure-1
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All the correspondence related to constraints/problems faced by users in operating

ICAR-ERP system may be done under intimation to Chief Administrative Officer, ICAR-

CSWRI, Avikanagar at rakesh151962(vahoo.com and to Shri V.P.S. Poonia, CTO & Nodal

Officer, [ICAR-ERP System at vedpbonia@gmail.com.

Only submission of hard copies of leave applications/ other kind of HRMS related

applications will not be considered in the office.

Non-compliance of above instructions will be taken seriously.

The above instructions will be applicable with immediate effect,

NY
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(5. MK Nag«s)
Director
Distribution: :
1. All Head of Division/Section In charges at Main Institute: for strict compliance and further
necessary action, please. Compliance report iy wlsc he somt 10 tis oflice immiediately.
2. The Additional Secretary, DARE & Secretary, ICAR, New Delhi: Submitted in reference 1o
letter D.O. No. PPS/AS (DARE) & Secy. (ICAR)/2016 dated 29th March, 2016.
3. Chief Administrative Officer
4. Head/O I/C (Bikaner/ Garsa/ Mannavanur}
5. Dr. AK. Choubey, Head, Computer Applications, ICAR-JASRI, Library Avenue, Pusa,
New Delhi- 110 012
6. Shri V.P.S. Poonia, CTO & Nodal Officer, ICAR-ERP system
7.

Shri M.L. Jangid, ACTO Th: I/C AKMU: To make sure seamless internet connectivity of all
computers of this Institute and to provide all kind of IT /technical assistance on implementation
of ICAR-ERP system at the Institute.

\/&/ I/C AKMU: For uploading the circular on the Institute’s website,
p g

9.

F.No.6(74)Adm .VERP/2016 (Implementation of ICAR-ERP System)

10. All Notice Boards at Main Institute



ANNEXURE-]

-~

SUIBELINES 1O USE SELF SERVICE REPONSIBILITY BY USERS

Self-Service Responsibility may be accessed from any Computer System connected with
internet. The ICAR-ERP is hosted on IASRI website and can be accessed through URL:
http://icarerp.iasri.res.in and it can also be visited through http://www.iasri.res.in/misfins/.

Mozilla Firefox web browser and java 6.67¢-11 software must be installed on the
computer system to run Self-Service Responsibility which may be downloaded from
http://www.iasri.res.in/misfms/. Any further assistance may be taken from Shri M.L. Jangid,
ACTO in this regard.

On issues related to HRMS modules the users may follow instructions mentioned below;

* If users have forgotten their ICAR-ERP id (commonly known as MIS FMS id) or have
not been allotted the same, due to one or other reasons or have forgotten their
passwords, they may contact/email to Admin-I Section at admicswri@gmail.com. The
users are also requested to install anvdesk software on all the computer systems
available on website http://anydesk.com/remote-desktop and share their id with
Admin-T Section personnel so that any problems can be resolved by Admin-I Section
personnel using remote-desktop utility.
¢ The users may also contact to ICAR-ERP User Support team and IBM Helpdesk at
ICAR-IASRI, New Delhi at Email - supporterp@icar.gov.in and on Phone -
011-25842274, (11-25842275, 011-25842276 (Timing - 9:30 AM to 5:00 PM -
Working Days) to get suitable solutions on problems faced by the users related to
operation of self-service responsibility.

The users may also refer online manuals and computer based training (CBT) Material
available at the MIS/FMS site hup://www.iasri.res.infmisfms/ so as to make themselves
acquaint with the ICAR-ERP System.

Further it is to inform that this is mandatory to mention date of submission of online
leave application submitted on ICAR-ERP System on top_of the hard copy of leave
applications so as to casily trace the online applications on the system by Admin-I Section.
Similar procedure may be followed on all kind of applications submitted to Admin-I-Section

through ICAR-ERP System.
U2

(S.M.K. Nagvi)
Director
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